Intelligent Filing Limited

flle@home

User Guide

For program version 2 and higher

July 2009



fle@home

Table of Contents

LT T Lo S = (=T 4
P o To 10 (AR 11 (ST (@] 4T ] 1 1S 4
SOFWAIE LICENSING. ...eetiieiiitiiiie ettt e e e e e e e s e e e e e e e e s e et e e e e e nnnnreeeeeeaannes 4
Y= L] o IR 1= 2 o] 0 TSSO 4
Previous Versions GE@N0ME..........ooiuuiieee ettt ettt e et et e et r et reeaneeeesnseeerareees 5
EXPIOrNg the Prograi..........coooi i e e e e e e e e e e e e e e e e e e e e e e e e e 7
THE MAIN IMEBNU. ...ttt e e e e s et e e s et et e e abr e e e s anree e 7
FlE IMIBINU. ..ttt ettt e e e e e et e e e e e b e e e e e e e e nnrrnreeeeeaann 7
TOOIS MEBINU. ...ttt e e e e e e et e e e e e b et e e e e e e nbb e e e e e e e e nnnneeeeas 8
HEID IMBINU ..ot e e et e e e e e e e e e et e e e e e st e e e e e e e e s annbrneeeeeeans 8
TNE TOOIDAL. ...ttt e et e e et e e e bt e e n b e e e e b e e e 9
TRE VAUIL......oeeiie et e e e e ekt e e e b e e s et b e e e s snn e e e e anre e e e n 9
THE VIBWEL. ...tttk e et e e et e e e bb e e e e e e e e ne e e e e e nnes 10
IMBGE VIBW ...ttt ettt e e e e et e e e e e e et e e e e e e bbb e e e e e e e e s annbnereeeeenann 10
OFFICE VIBWL. .ttt e e e e ettt e e e e e e e et e e e e e e nbbn e e et e e e e e nnnneeneeeas 11
FiliNg YOUNr DOCUMENLS.......cciiii ittt e e e e e e e e e e e e e e e e e e aaaaaeaeeeeeeeaeaeeaanaans 13
Cabinets, Folders and FiliNg ... e e e e 13
Easyas 1, 2,3,4 (and a little Dit)..........euueeeeeimiiiiii 13
LOCAtiNg YOUI DOCUMENLS.........uiiiiieie ettt e e et e e e e e e e e e e e e e nnnnnneeeees 19
L@ 11 1 Tod QST = - T o o PSSP 19
Refining (ONIY SHGNTIY) ..o e s e e e 19
ADVANCEA SEAICH......eiiiiiiii et e e e et e e s e e e e nbneeeeans 20
(1Y@ Lo a aT=RY (o] o110 ] SRR 23
=T 1011010 (=T £ ST PP PP OPPPPTPPPR 23
REMINUEIS POPUP. ...ttt e e e e e e e e s et e e e e e e e nennneeeaeeas 25
Y= 0T I o PP PP PPPRRP PO 25
[ 11 ES 3= U6 I T o T PP PPPPPTP 27
TRE VAULIL.......eeeeeeee et e e e e e e e e e e e e e e e e e r e e e e e e e s 27
MOVE t0 @NOTNET FOIUEN......... e 27
L0 1D =2 o ] o 1o ) o PSSR 28
F e (o = =T 0 411 0o [ S TP PPPRPRP 28
Delete frOM VAUIL......oeiiii it e e e e e st e e e e e e ebb e e e e e e s 29
Program MaINTBANCE............uuiiiiieiiiiiei ittt e e e e e e e st e e e e e s bbb b e e e e e e e e anbbrneeeeeeaans 31

User Guide Page2 of 43



fle@home

BacCKiNg UP YOUI VAULL......eeiee et e e e e e e e e e e e e aaaaaaeeeens 31
Restoring Your Vault from @ BACKUD............uviiiiieiiiiieiie e 33
Y oNY T aTo I o TU T Y T | | S 35
(01 T=Tod (T Lo i (0T G U oo F= L (= U 37
Updating License INfOrMAtiOnN............uuiiiiiiiieiiiiieeciereeee e e s ar e seeeees 39
N0 [T ST P PP PPRPPP PP 43

User Guide Page3 of 43



fle@home

Getting Started

Before usindile@home please take the time to read through this guide and familiarise yourself
with the controls and features available to you. The guide itself is structured so thatbecan
readfrom beginning to enar as a quick reference for specific actions/features.

No specialist knowledge is required to udle@homeas allof the programdeatures and
functions are covered in detdilom here on inyou will needat least a basic understanding of the
Microsoft Windows desktopperating system to be able to use the softwardtgfullest.

Thefile@homesoftware is a documerftling program, designed and developed by Intelligent
Filing. The purpose of the software is to provide a low cost, feature rich solution to the problems
associated witHiling paper documentén the home

This effective tobcan be used to help reduce the unnecessary clutter caused by storing historical

paper records. Where documents have to be retained (Idgalncialetc) it can be used to

ONBIGS aft20Fté¢ St SOGNRBYAO O2LIASa Zanbégeua S R2 Odz
of the way (such as a loft)freeing up space and ensuring easier, faster access to the records

when you need them

file@homeis installed with a 8 day evaluation license. During this time, you may use the
program as mch as you wish, without any restrictions. After this time, you must either purchase
a license key from Intelligent Filing, or uninstall the program.

Software licensing withifile@homeis as straight forward as the program itself, you purchase a
licerse for eactcomputerthat you wish to install the softwaredny R 0 K G Qa A {

If you have installefile@hometo its default location, you can start the program by following
these instructions:

1. ClickStart
2. Select theAll Programamenuitem from theWindows Start Menu
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3. Select thanyHomeFilingstart menu folder
4. Clickfile@home

If you selected a different start menu folder while@homewas installed, select that folder in
step three above instead.

If youinstalledfile@homev2 onto a computer where you originally hélgé@homevl, you will

need to run the upgrade wizard in order for you to see your existing documents from within the
ySé LINPINI YO CtKAA AayQild I 02 Y ddétevethiigfoRyolINE OS & & 3
whenyou firststartic t £ @2dzQff ySSR (2 R2 Aa OtA0] hy 2y

The upgrade wizard goes a little something like this:

1. Startfile@home
2. When you see the wizard screencklDKto begin the upgrade

file @home Upgrade Wizard

The file@home uparade wizard has detected that you have a version 1
database installed on your system.

file@home version 2 does not support this database format directly and
your information must be upgraded in order for it to be visible from your new
software.

if you wish to uparade your existing data, please click OK otherwise click
Cancel to exit the wizard.

3. The upgrade will process the existing document you have in your v1 Vault

file @home Upgrade Wizard

Upgrading Please Wait
Processing Batch 1of 6
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If you accidentally clickcancel, never fear, you can try again byth closing ande-opening

the program or by clicking th&®un Upgrade Wizardntry in the Toolsmenu. The latter
menu entry only appears when you cancel an upgrade.
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Exploring the Program

file@homehas been designed from the ground up with ease of use as the top priority, why?

Because what is the point of having a program that@du y Q i dza S K 2 5Q@S R2yS
file@homeby clearly grouping the programs around four key areasnthér meny the toolbar,

the Vaultand theViewer.

(¢ file@home =RECIA X

File Tools Help

ﬁﬁ\dd a Document | Search For SearchIn: All Cabinets - Search ':_\ -

Your vault contains 0 documents

C

Financial Documentation

3]

Insurance Documentation

2]

Vehicle Documentation

3]

Inland Revenue Documentation

3]

Child Documentation

3]

Personal Documentation

2]

Medical Documentation

3]

3]

Holiday & Travel Documentation

Pet Documentation

=]

Lo Co (O o o O (o O (o (o (F

House Documentation and Bills

2]

3]

Membership Information

Miscellansous

3]

TheFRle menusimply consists of two itemshe first of these Add a Documerijtis used to start
the step by step wizard that will guide you through adding your documents tGlé&@home

Vaulto 4 S 32 GKNRAZAK GKAa (G23SGKSNIfFGISNE. Bhe R2y Qi

secondthy 3 @2 dzQf t & ESitl YR ARKA 2 29RP& MHA SR G6AYR264
will come as no surpriselickingExitwill closefile@homequick as a flash!

User Guide Page7 of 43



fle@home

All of thefile@homeOptionsare tucked neatly away in tiEoolsmenu. Hereg 2 dzQf £ FTA YR (K¢
you need to do all the not so interesting (but necessary) jobs like making backups and restoring
your Vault.

Last but not least in our main menu list is tHelpmenu This helpful fellow is home to eight

6 0 KI ( Q &t shartauks and Snkshat are all designed to file@homesupport, news,

updates etc right at your fingertips; no more hunting through printed manuals, or googling for
forumscA 1 Q& | GSNRAGEFOES. O2NYdzO2LIAL 2F dzaS¥dAZ ySaa

Our first shortcutisto th€@ SNE  R2 OdzYSy (i @ 2 dzQpeiSHelp BN Atgnipt @ NB I RA
to open this documenbn your computer (this does require a PDF reagland we recommend

Foxit Readeif@ 2 dz KIF @Sy QG |t NS R& 3J28G 2y Suvo bSEG dzLd &
of the myHomeFiling.com related web pages. Obviously myHomeFiling Web Site will open up an
internet browser and immediately direct it to yellow pages..!! erm, no, sorry,
http://www.myhomefiling.com

{2YSGAYSaszs AdQa 2dzad S lsanetBingbrhicd tolodefcomead YS2y S K2 ¢
problem, and although we try and keep our documentation and FAQ up to date, sometimes the
answers2 42YS LINRPofSYa o2yQi lfglea 06S GKSNB o2dzl
here and by clicking th€ontact Supporf Ay 1 > &2dzQf t &SS | ySg SYIFAf ¢
already preLJ2 LJdzf | 4 SR® ¢C&LJS &2dzNJ |j dzS NIack®oNGUpNSBB A G A2y I F

Our developers are hard at work making sfile@homek & o6dza FNBS | yRsnSl ae (2
good if you have to keep visiting our web site to see if there are any new versions of the program

to download. This is whel@heck for Updatesomes in. If you have an internet connection,

clicking this link will start th€hecking for Updatgsrocess.

The penultimate item in thélelpmenu is License Information. By selecting this item from the

Help menu, you can see how the program thinks it is licensed. \fle@homeis running with

an evaluationlicert8> GKS f A0SyaS aONBSy gAft RAALII & a9 0Ol
registered, you will see a screen similar to the one shbelow. When you purchase a license

for fle@hom& & 2 dzQ fupdate/ySuSi&ensé Rformatiorto remove the evaluation

restriction.
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And finally from theHelpmenu; the obligatonAboutitem. Clicking this item displays tAdout
screend KA OK Aada 6KSNB @2dQff FAYR (GKS LINPINIY JSNAA
request it from you).

ﬁ.ﬂxdd a Document | Search For Search In:  All Cabinets + Search '\_\

Thefile@homell 2 2t 6 NJ aSNBSa (g2 LzZN1I2aSaT FTAMBOGEEE AGQ
Document which does the same job as if you wereclickthe item in theFilemenu which shares
the same name thereasonii Q&4 KSNB (G2 A& dpfanénd ginmpa ) dzi O1 SNJ T

The second purpose however, is not a duplication of any other feature, because the toolbar is

how you locate your documents within the Vaulle cover all of this in great detail in the

chapterLocating Your Documentsi 2 A F @2 dzQNBE KI @Ay 3 GNRdzotS 20!
that chapter now.

The ault is the part of the program that stores your documents

1 a? Your vault contains 0 documents

-

Insurance Documentation

=
[

B
|

Vehicle Documentation

E

Inland Revenue Documerntation

E

Child Documerntation

E

Personal Documentation

E

Medical Documentation

E

E

Holiday & Travel Documentation

Pet Documertation

E

(o O (o (o (O (OB (o CF (o |

House Documentation and Bills

E

Membership Information

E

Miscellaneous

E
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The vault lives at th heat of the file@homedocumentfiling concept¢ which is an electronic
version of a traditional filing system of cabinets and foldergithin the vault, you wliffind the list
of cabinets andvithin eachcabinetyou} find the list of folders.

Because the list of cabinets and folders is-gedined, it meandile@homeis extremely easy to
dza S @ . 2dz YF1S (GKS OK2A0S 2F 6KSNB a2YSOKAy3 &t
chapter onFiling Your Documeris & 2 dzQf t 4SS ¢KIF G 6S YSIy o6& Sl a8

When a document is filed, the corresponding cabinet and folder will be highlighted and a number
will be shown in brackets indicating how many documents are located irathieet/folder.

Hints and Tips

The(document)vieweris used to display your documents back to you when you click on a
document within the vault Although there is only a single viewer, what you see on the screen
will depend on the type of document you click on in tleult. There are four main types of
document view which ardmagei.e. TIF, JPG, GIF etc; Office i.e. Word, Excel, PowerPoint; Web
i.e. Web Pages and finally Text.

Image view is a powerful image viewer suppagtover 25 different image formats including GIF,
JPG and TIRVhen you select an image type document in the vault, you will have access to page
navigation and image manipulation features that will allow you zoom, rotate and magnify what
you see on the seen.

Page Navigation
From thedocument viewer toddar, you are able to move through muftage documents a page
at a time, view the page count for the document and the current page being viewed.

Pagelof6 @) @)

Page and Document Rotation
You can also perform clogise and counteclockwise rotation of the current document on a
page by page or whole document basis.
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By pressing and holding the downward facing arrows of the rotation buttons, it is possible to
rotate all pages in the currenbatch

~ I,,\
5 v

!~ | Zoom Presets Best Fit -

’ Rotate All Pages Counter Clockwise ‘

; "ﬁ.‘ Zoom Presets Best Fit v

‘ Rotate All Pages Clockwise l

Display Ste
It is possible to alter how thpageyou are viewing is displayed on the screen by utilising the
Zoom Presets. By selecting the different items from this list, the displayed image will either grow

or shrink.

Zoom Presets l i'} D:: = m
Fit to Height
Fit to Width
200%

AMaAarmcavanmadiins

The three buttons which immediatelylfow the Zoom Presets are Zoom, Pan and Selection
respectively and they are also used to alter how the document is displayed. Zoom makes it
possible to zoom into and out of a document using the left and right mouse buttons. When
selected, Pan allows doments to be dragged around so that portions of the document not being
displayed can be visible. Finally Selection allows the placement of a rectangular marker on the
screen. On releasing the mouse button, the preview window will zoom into the screese wieer
marker was drawn.

Office view allows file@home to display your Microsoft Word, Excel and PowerPoint documents
without having to open up the programs directly. When you view one of these types of
R20dzySy G4 @ 2dz ¢ Adnfofthe Blifosbft piograimyadiually withiel@home.
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_______ - -
'WE Description: 17/04/2009 23:43:03 I 5 !

= Date Added: 17 Apr 2009

H9-0 7 Table Tools
|. Home | Insert Page Layout References Mailings Review View Design Layout @
% | Arial -1
3 |B I U ~abe x, x°
Paste Quick Change

- A A A A Styles  Styles
Clipboard ™ | Font M| Paragraph fa | Styles fa |

Editing

-

|
Mr D French

Money 4 U Financial Advisors
Prospect House

72 London Road

Gloucester

Gloucestershire

GL8 0OP

15 April 2009

Our Ref DP/IM4U/APR]

Dear Mr French,

R m —

F

You can make changes to these documents as though you were editing them directly within the
program that created them.
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Filing Your Documents

Its all well and good describing theatures2 ¥ G KS LINBINFI Y Ay 3INBF G RSO A
really needed is step by step instructions on how to use all this nice technology tdfifivake
your documents in the home a breeze

LT 22dz2Q0S 0SSyl NIBIFRANITGA FNRYdzZOIKISOEWIQUG o6dzli @2 dzQ@ S
Ff NBF Ré&o @&2dzQf t 1 Yy 2the buttoreodzheTdoRaRor the lik 2vidhatizhe S
in the Filemenu.

Regardless of whatou want to file, the process to file a new document wita@homeis the
same (this is actually a little white ligbecause you can actually file another wglyut to
dzy RSNARGI YR GKIG @2dzQff ySSR (42 NBIFIR KSNB FTANRG:

. S¥T2NB &2dz NBI R 2 file@hyhedtaiteda I3 Brilla@za@ ®$ 2%04 G KS A
signsin vault, nexttothi — A 02y o0GKSaS I NB OlLoAySia AT &2dz R2
each cabinet expands &how a list of folders -) and when you start to file your documents,
@2dQfftf 06S FofS G2 OftAO0] GUKS ftAGGES WwbQ aArdya Gf
see the list of documents within each folder.

b2é &2dQNB LINE 6 l¢GQ¥ Shemfdhbthidwa® WhKidit all préefined?
28ttx 65005 RNI 6y 2y 2dz2NJ 8SHNE 2F SELISNRASYyOS 4
(KS2Q@S it Tl OSROS al kASHIGNG/ 3dzLd dH N SNzy y Ay 32 G K S

deOARAY3 2y 6KIG I R20dz2yYSyild &K2ddf R 68 FAESR L& ¢

{2 A0Q&a LIzNBf & ¢it h¢lps§du §ed thentost ilain $he Joltwa@ré RitNihe least
amount of effort making the chore of filing more of a pleasure than it normally is.

You can file existing (electronic) documents or you can use your scanner to convert your paper
documents into electronic files. Whichever optionyd& @A RS dzLl2yz GKSNBQa I ¥
guide you through, so without further adplets file
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1. From theToolbar, clickAdd a Documentor you could selechdd a Documenfrom the
Filemenu)

f file@home

File Tools Help

|ﬁ Add a Document | Search For

oy Weonr wanlt rantaine 2

2. You will now see the Add Document Wizard at step 1, wisiethere you tell the wizard
where your document islf you will be using your document scanner i.e. capturing real
paper documents, you need to select the first optammd then specify which scanner
you will be using Ifé 2 dzQf t 6 S T Ardnit goBuméntsgelaciitieysetand St S Ol
2LIA2Yy O hy OSNex2 dzQNB R2ySs Of A 01

Add Document Wizard

Where is your document?
Tell the wizard how to find your document

@ The document | am going to add to the Vault is a paper copy and | will need to use my
scanner to create an electronic copy

| will use my  Kodak Scanner: 1304140 = toscan with

| will need to browse "My Documents”ta find the the document | wish to add to the
Yault as it is already an eletronic copy

Cancel Previous Mext

3. b2¢ &2dQft 06S i AKISNARESO2VRQA IKENB Fe Z &SI S
cabinet and folder the document belongs in. Select your cabinet (left column) and
folder (right column) and clidkextto continue
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Add Document Wizard

Where will your document go?
Tell the wizard where you want your document to be filed

Cabinets in the Vault Folders in Financial Documentation
Financial Documentation Bank & Building Society Documentation
Insurance Documentation Bond Cerificates
Wehicle Documertation Share Cerdfficates
Inland Revenue Documentation Premium Bonds Cerificates
Child Documentation [SA
Personal Documentation PEP
Medical Documentation
Holiday & Travel Documentation Credit Card Documentation
Pet Documentation Loan Documentation
House Documentation and Bills Store Card Documentation
Membership Information Loyalty Card Documentation
Miscellaneous Pension Documentation

Miscellaneous Financial Documentation

v |

4. As you reach the third step of the wizard you will find that you can entlersaription
for your document and if you wish you can et NEYA Y RSNJ F2NJ §KS R2 Odz
FTAfAYy3IOD 2 K Spextbzam@mnS aSGx Of A0

Add Document Wizard

Add value to your vault
Tell the wizard a bit more about your document

I'd like to label the document with a short description instead of allowing the software
to assign just today’s date

My description is Kwilc Fit Schedule

This document is important and | need reminding that | should do something with it

| need reminding on 25 Aprl 2070 El+

This is to remind me that My car insurance is due ']

o) it
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5. What happens next depends dime option you selected in the first step of the wizard

If you selected

a. The daument | am going to add to the vault is a paper copy and | will need to
use my scanner to create an electronic copy

You will now see the document scanner control screen. This will vary
depending on the document scanner you have and you will need tsutowith
your document scanner documentation if you are unfamiliahwihat you see

on the screen.Use the document scanner control screen to capture your paper
documents.

When the scanner has copied all of the pages available, you will be asked if y
need to scan any more pages to complete the document. If youXtdisthen

e 2 dz@dblke to add more pages to your scanner until the document is
complete. If you clicklo, you will move onto the next stage of the wizard.

@ Do you need to scan more pages to complete the document?

o [

This process of looping N2 dzy R G2 WI LIJSYRQ LI 3

have a single page (flat bed) scanner to work with and you have a mult
page document that you need to scan.

If you selected

QX

b. L 6Aff ySSR (2 oNRBgAS Wae 520dzySyi
the vault as it is already an electronic copy
. 2dzQftt aSS I aONBSYy 6KSNB &2dz Oly
documentthat you wish to add to your vault

(@]}

The types of electronic files that can be added to thile@homevault
depend on the programs yoalready have installed on your computer. A
standard you will be able to add image (JPG, GIF, TIF etc), text (TXT, |

etc) and web (HTML, XML etc)f you have Microsoft Office installed, yoy
will also be able to add Word, Excel and PowerPoint documents
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Please select your document

e —

Favorite Links
Documents
Recently Changed
Desktop

Recent Places

Pictures

Music

E
2w
. 4
M Computer
E
=
L5

Searches

Public

Folders

mvl . % local Disk (C:) » temp

Mame Date modified Typd
Unspecified (1)
E@inle@home - Installatio... 06/04,/2008 16:27 Micn
Ll m | b
File name: file@home - Installation Guide docx = [I'H'Iic:‘osnﬁ Word Documents (* v]
[ Open | | Cancel |

- 4"f||555'm’! P|

When you have selected your document, clijgento move to the final stage

of the wizard

6. ¢KS FAYyLFE adr3as

27

0KS AT IFNR A& ¥FdzZ €& | dzisz

options you want and where your document is, you can sit back andwila¢cmagic
(actually, you can sit back and watch the scrolling green bat you get the picture).
When the final step is complete, the wizard will close and the vault will reload all of the

documents.
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Add Document Wizard

MNearly Done

Flease wait while the wizard works its magic on your document

Creating searchable text information

M’

Cancsl | Previous | | Finished |

Creating the searchable text informatiors ihowfile@homecan find your
documents when you attempt to locate them. How fast this complet@spends

on a number of influences, including the speed of your computer processor, th
available random access memory (RAM), the number of pages and the page
density i.e. how many words on a page.

User Guide Pagel8of 43



fle@home

Locating Your Documents

L 2dQft 6S 3IEIR (2 1y2¢ (Kd@homevaudis évangasierahardzNJ R 2 O dz®
actually adding them! You can do things the old fashioned way and flick through every doécumen

Ay S@OSNE OFoAySaG odzi 0 ¢S ¢ 2dzZd Rih@piodwtSeni KI G Y S|
useful.

So what have we doneWel,L wWs Q@S SljdzA LILIJSR GKS LINRPANF Y gAGK | |
all wrapped up in a nice, easy to uselbaro  NBy Qi ¢S &k &r thode ©fSouzvkoS & K H 0
require a little more control, we have a moaglvanced searcbption just a few clicks away.

Show All

ho@Ar2dzates AT @2dz KISy Qi FRRSR lyeé R2ddzySyida i
FAYR yeiKAy3ID {2 AF @2dz FAYR @2dz2NBStTF Ay (KA:
your vault, then jump back to the chapter éiling Your Documentsefore coming back here.

The gquicksearch is accessed through the toolbafilE@homeand without changing anything it
works in a similar manner to an internet search engine; you enter a word or phrase, hit enter and
the program returns the corresponding documents. Sounds easy? \lgelbbitt just to make
doublysureg SQf f 32 (GKNRdIzZZIK AG adSLI o6& &adsSLy

1. Startfle@homed AT A0 Q& y20 It NBIR& NHzyyingbthé | yR Sy
Search Fotext field and press th&nterkey

Search For |5cheu:|u|e| | SearchIm: A

| Enter text to search the file@home Vault |

YR GKSNB 6S KI @S A i #He@homavdeld A%, we crdldihavé SretdhBdK SR @ 2 ¢
that out to another step my saying click tBearchbutton ¢ but there really is no need.

Although the quick search is fast, at times it will locate so much information for yowdbanay
feel a little overwhelmed. To minimise the information overload (and preserve your sanity), you
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can restrict your results to a specific cabinet. This adds just a single step to the previous example,
a2 AT @2dzQNB aA G 0AQEAf (3AKHKNB/dRI NI NR yyA2 @ 20 ARS( 68

1. Startfle@homed AF AGQa y20G I f NBIR& NHzyyAy3a0 FyR Sy
Search Fotext field

Search For: |5chedu|e| | SearchIn: A

[ Enter text to search the file@home Vault ]

2. Use theSearch Irdrop down list box to select a specific cabinet to search in

Search In: |‘u‘ehic|e Documentation "| Sea

All Cabinets

Financial Docurmentation
Insurance Documentation
Inland Revenue Documentation
Child Documentation

Personal Documentation
Medical Documentation
Holiday & Travel Documentatior
Pet Documentation

House Documentation and Bills
Mermbership Information
Miscellaneous

3. Click theSearchbutton to getfile@hometo search your documents

And there we have it, lightening fast search, with a touch of finesse to help you get the
AYF2NXYIGA2Yy @2dz YSSR Sl airteo b2¢g AT &2dz gl yi
RAFTTFSNBY U dedd2hedmncéd®araehitOd cbvered in detail next.

Il RO yYyOSR aSHNODK akKz2dZ R NBlIff&ed 0SS O2yaARSNBR | a
a2 022t ¢6SQNB NHzyy Ay Whg?ABedausé ddincédiséadh affodSyaE 1 K S
to apply more control to the program and restrict what it can search on. For example, when

@ 2dzQ@0S ofife@yomealad ainynaber of monthyou can tell the program that only

documents which were scanned aftercertain date appear in the results.
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